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Agency details
Represented by:
___________________________________
	Landlords details
	Represented by:
	__________________________________

	Date: _____________________________
Re: ________________________________
Letter of intent between
[bookmark: _GoBack]__________________________________ and __________________________________

Dear_______________________________,
Further to our discussions (ref: date and time) we have pleasure in confirming the terms
and conditions upon which ___________________________________
would consider _________________________________________

1)	Details of space being leased
	____________________________________________________________________
2)	Lease dates and duration
	____________________________________________________________________
3)	Break and renewal options
	____________________________________________________________________
4)	Notice periods and delivery
	____________________________________________________________________



5)	Rent (or sale price) and rent free period
	____________________________________________________________________
6)	Capital contributions and other incentives
	____________________________________________________________________
7)	Service charges and taxes
	____________________________________________________________________
8)	Other costs i.e. agency and legal fees (where applicable)
	____________________________________________________________________
9)	Indexation provisions
	____________________________________________________________________
10)	Payment currency and frequency
	____________________________________________________________________
11)	Security deposits and bank guarantees
	____________________________________________________________________
12)	Subleasing, assignment and partial handback
	____________________________________________________________________
13)	Right of first refusal
	____________________________________________________________________
14)	Works to be undertaken and access to undertake
	____________________________________________________________________
15)	Space condition at lease start and schedules of condition
	____________________________________________________________________
16)	Maintenance works and reinstatement works
	____________________________________________________________________
17)	Structural repairs
	____________________________________________________________________
18)	Landlord/Tenant/Seller/Purchaser responsibilities
	____________________________________________________________________
19)	Insurances
	____________________________________________________________________


20)	Competitor clauses
	____________________________________________________________________
21)	Access to, and security of, the space
	____________________________________________________________________
22)	Rights to put up signage, antenna, security, etc.
	____________________________________________________________________
23)	Costs (notary, stamp duty)
	____________________________________________________________________
24)	Other clauses specific to negotiation or client
	____________________________________________________________________
25)	Period of exclusivity
	Following signature of this letter of intent ________________________ we will need 
	to obtain formal approval for the ________________________. The parties will make 
	their best efforts to sign the ________________________ as soon as approval is
	given and in any case, not later than ________________________.
	The ________________________ grants a period of exclusivity to 
	_____________________ expiring ________________________ (the ‘Exclusivity 
	Period’) in order for them to complete their due diligence and for the parties to sign the 
	________________________. The parties will meanwhile draft the detailed terms and 	conditions into the legal documents. During the Exclusivity Period 
	________________________ undertakes not to conduct any further marketing of the 	Premises, or enter into any negotiations with any other party in regard to the premises 
	to be let to ________________________ and ________________________ 	undertakes to discontinue any research and/or negotiation in respect of potential 	premises other than those which are the subject matter of this letter.
26)	Confidentiality
	Both ______________________________ and ______________________________	agree not to disclose to any third parties the content of this Letter of Intent without 	having received prior written consent, with the exception of their respective 	shareholders, officers, bankers and advisors.




27)	Letter of intent subject to contract
	The present document is intended to constitute a letter of intent only and not a binding 	or enforceable agreement except with respect to the confidentiality and exclusivity 	described above. The statements made in this letter, in related correspondence and in 	the negotiations with the subject matter of this letter shall not constitute any offer, 	acceptance or legally binding enforceable agreement against any party to this letter. 	More specifically, either party may at any time end discussions and negotiations 	without having to give any reason for doing so or incurring any liability for the payment 	of any costs of any kind and each party to this letter undertakes not to pursue any 	claim against the other as a result thereof except if either party has not fulfilled its 	obligations under the sections relating to confidentiality and exclusivity above.

Signature:	Signature:

__________________________________	__________________________________
Represented by:	Represented by:

__________________________________	__________________________________

Date: _____________________________	Date: _____________________________
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